
Bureau of Fire Services
Setting up the

Account Management
and

Consumer Fireworks Certificate

Application and Low Impact

Registration Process

C  U  S  T  O  M  E R D  R  I  V  E N. B  U  S  I  N  E  S  S M  I  N  D  E D.



• This presentation starts with the application process  
assuming that you have already created an account. If you  
need assistance creating an account, please refer to the  
Create Account presentation, which you can find on our  
webpage at www.michigan.gov/bfs

• For information on Certificate Fee payment, Transfers, and  
Sales Reporting and Safety Fee payments please refer  
back to our homepage and view the other presentations  
there.

• All online consumer fireworks certificate applications are due by
April 1. There are no exceptions made.
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The following screens are  
examples of Consumer  

Fireworks and Low Impact  
Fireworks.

Bureau of Fire Services

C  U  S  T  O  M  E R D  R  I  V  E N. B  U  S  I  N  E  S  S M  I  N  D  E D.



Examples of Consumer
Fireworks in Michigan
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Examples  

of Low  
Impact  
Fireworks  

in Michigan
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It is important for all applicants to be familiar with all of the rules and  
regulations associated with selling Retail Fireworks in Michigan. Below is a  
segment of PA 256 of 2011. We have a full version posted on the Fireworks  
Program home page.

• PA 256 Sec. 4. (1) A person shall not sell consumer fireworks unless the  
person annually obtains and maintains a consumer fireworks certificate  
from the department under this section. A person who knows, or should  
know, that he or she is required to comply with this subsection and who  
fails or neglects to do so is guilty of a misdemeanor punishable by  
imprisonment for not more than 2 years or a fine, or both, with the fine  
as follows:

• (a) For a first violation of this subsection, not more than $5,000.00.

• (b) For a second violation of this subsection, not more than $20,000.00.

• (c) For a third or subsequent violation of this subsection, not more than
$40,000.00.
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• To access your  
account you  will 
click on  the  
application  link on 
the  BFS  Fireworks  
Program  home
page.
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• Log into  
your  
account by  
entering  
your User  
name or E-
mail and  
the  
password.
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• The opening page in  
this window has  
many links that will  
help you access all  of 
your information.

• You may also access  
your management  
page by clicking on  
the “My Account” link
on the “Home” area.

• We will start with  
the Account  
Management.
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• The “Manage Your Account” page allows each Certificate Holder to keep

documents and information stored within the account for ease of access.

• You can see your account type is “Citizen Account” and  can view the 

account information that you created. Also available is an edit button in the 

event that you have to update some of your information.
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• License Information section doesn’t apply to Fireworks at 

all.

• Contact Information section displays a list of all contacts 

that you have saved to the actual account.

• If you add a contact during the consumer application it 

will not automatically save to the account.
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• Contacts are listed by “Type” of contact

• When the Certificate holder (owner) is also considered to be an additional 

type of contact you can list them as such.

• If there was a need to list a Contact that is different than the actual  

Certificate holder you will be able to do so and designate an additional 

“Type” of contact.
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It is extremely important that you have the appropriate names and  
contact information for each specific person or business associated  

with the Certificate.

This contact information will tie in directly with who will receive the  
actual certificate when it is issued as well as the financial  

responsibility for this certificate.

You will be able to list a Site Contact if there is a specific person we  
need to contact at the retail location other than the

Certificate Holder.
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Next you will see the “Attachments” section. You may
attach documents by choosing the “Add” button. This will allow you 
to keep necessary documents within your account for faster and  
easier submitting.

NOTE:  The “Trust Account” section doesn’t apply to Fireworks.
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Next on the “Manage Your Account” page is the “Delegates” section.
By using the “Add a Delegate” button you may give someone  
permission to access the account and make changes. Additionally  
someone could give you permission to access their account as well.
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That concludes the Account 
Management section.  We now 

move to the Application process.
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The application home page has additional 
tabs allowing for  multiple Bureaus within 
LARA to access  applications needed for 
licenses issued by LARA. They are not all 
Fireworks applications.
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To get started click on the “Fire Services” tab.
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You must click on “Create/Amend an 
Application/Record
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Please read the entire  
page including the  
“LARA Systems Use  

Notification” area to 
confirm (you) accept 

the terms.
Then click on  

“Continue  
Application”.
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Here you will select the record  
type you want to submit an  
application for.

By clicking on the carats “      “
you will expand each  section.

Each section contains various  
application options.
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• Consumer Non-Permanent Structure Certificate: Choose this type if you 

are  selling consumer grade fireworks in a non-permanent facility such as a 

tent or  stand.  Application deadline is midnight on April 1.

• Consumer Permanent Structure Certificate: Choose this type if you are 

selling  consumer grade fireworks in a permanent building. Application

deadline is midnight on April 1.

• Low Impact Non-Permanent Structure: Choose this type if you are selling low  

impact fireworks out of a non-permanent facility such as a tent or stand. You 

must  register 10 days prior to sales.

• Low Impact Permanent Structure: Choose this type if you are selling low 

impact  fireworks in a permanent building.  You must register 10 days prior to

sales.

• Location Transfer: Choose this type if you are moving the location of 

your  temporary facility.  Application deadline is June 1.

• Ownership Transfer: Choose this type if purchasing ownership of a certificate 

from  another applicant.

• Type Transfer: Choose this type to change from Permanent to Temporary 

facility or from Temporary to Permanent.

Bureau of Fire Services

C  U  S  T  O  M  E R D  R  I  V  E N. B  U  S  I  N  E  S  S M  I  N  D  E D.



• Each retail sales location may sell one or both types  
of fireworks: Consumer and Low Impact . For each  
location you must have a Certificate and or Low  
Impact Registration.

• Without the proper Certification or Registration you  
will receive a citation per PA 256

• Please note: The “type” you choose has nothing to  
do with the duration of your sales, but rather the  
type of structure that you are selling from.
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These three links will 

give you additional 

information regarding 

each topic; Fireworks 

Insurance, Plan 

Submittal, Consumer 

Certificate 

Applications. 
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Continuing down the page 
your first field allows you 

to name each facility; 
Town, Street, Store 
Number, if you have 
multiple locations.
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Now you will list  the actual 
location of your retail sales.

Using the “Tab” key after 
listing the appropriate city 
and zip code the County  

and Township will populate 
with the correct  

information.
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This area at the bottom of the screen allows you to stop where
you are and save all the information you have already entered
or you can just continue the process. If you choose to leave you
will be assigned a temporary record number: 17TMP-xxxxxx.
Clear allows you to just clear the page if you want to start over.
Click “Continue Application”.
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Step 2 in the process is for the Contact Information for this application.  
Depending on how many names you listed in your Account Manager  
will depend on the number of choices that come up during the  
application. If you have only 1 listed in your account then it will just 
automatically insert the only one you have. If you need to add a  
different contact you may also do that at this time.
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When you click on the Select button and you have multiple  
Contacts listed in your Account Manager you will get this box to  
allow you to pick the contact you want to use.
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When completed click on  
“Continue Application”.
You will be required to 
have 2 contacts on this 
page before you can 
proceed.
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• The next screen will allow you an option to duplicate  
information from a previously submitted application within  
your Accela account.

• If you choose to duplicate information you will be allowed  
to enter the application number you  want duplicated.

• You will also be able to edit any of the information copied.  
This cuts down on the number of times that you have to  
enter the same information.

• Also you can choose not to copy any previous applications.
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If this is your first application within this account you won’t have  
anything for the system to copy. Moving forward you can use  

any Number listed within your account.
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Once you have determined which application you want to  
duplicate you would enter the number in the box exactly the  

same way it shows in your account. You will be able to edit any 
of the information copied.
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Step 3 needs you 
to  enter specific  
information for  
the Certificate  

Holder. The email  
address entered  

here is where the  
Certificate will be  

emailed.
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Step 3 continues  
with the  

Application  
information.
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Step 4 will help 
determine if you 

will qualify for the 
Plan Review 

Exemption, which is 
whether or not you 

are required to 
have a Plan Review.
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Step 5 is where you  
will attach any  
necessary or  
required  
documents. You  
can add them as  
needed or you can  
put them in your  
Account Manager  
and retrieve them  
from there.
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Step 6 allows you to  
review all  

information you  
have entered. If  
you need to edit  
anything you can  

click on the “Edit”  
button and make  

the necessary  
changes.
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After reading the information at the bottom you will be  
asked to check a box showing that you agree to the  

certification language shown.
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• Step 7 is for paying certificate fees. You can choose to
continue
to enter applications by clicking on “Continue Shopping”.

• Or you can choose to “Check Out”. The next slide will show 
the “Check Out” option
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• Step 1 of the Payment 
allows you multiple
options.

• You have an option 
to submit payment 
for  multiple 
applications in the 
“Checkout” area.
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• You also have the  
option to “Save  
for Later”. Those  
apps will remain  
there until you are  
ready to move  
forward with  
them.

• If you just want to  
delete an  
application you  
can do so by  
clicking on  
“Remove”.
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• You can select the 
“Edit Cart” option 
to choose the “Pay 
Later” option.  This 
will hold your 
application until 
you are ready to 
continue.  Also, you 
will choose this 
option if you are 
paying by check 
rather than online 
using a credit card.
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• You can find more information regarding the fireworks process  
by going to our webpage, www.michigan.gov/bfs, and browsing  
through the other tutorials that we have posted there.

• You can contact us with questions at fireworks@michigan.gov or
by calling 517-373-7441

• Note: Due to the high volume of calls, emailing us is the best  
way to get a quick and effective response. Our goal is to return  
your phone calls within 24 hours.
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