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Job Posting  

  

Job Title: Remote Assistant/Van Driver  

Opening: AUGUST 15, 2026 – OCT 15, 2026 

Job Function:  Driving station vehicles, set-up and break down of remotes.  

The ideal candidate is highly motivated and dependable with a positive attitude that will aid the Promotions 

Department and Sales Department to meet the needs and goals of our clients. Davis Broadcasting is looking for an 

organized and resourceful self-starter that demonstrates professionalism and courtesy. This position requires that 

you work weekends. This is an on-call position primarily for weekends and hours are not guaranteed 

Responsibilities include: 

• Driving station vehicles  

• Set-up and break down of remotes, events  

• Executing contests at events  

• Write after event report  

• Maintain mileage log-indicate if there are any problems with the vehicles  

• Assist with office work as necessary- filing, organization, computer data entry  

• Taking pictures at events  

• Proficient with social media- Facebook, Instagram, etc,   

• Time management skills  

• Other job duties as assigned  

  

Qualifications:  

  

• Must be 21 years of age or older  

• Must have clean driving record-no moving violations for three years  

• Ability to lift or move equipment up to 40lbs  

• Knowledge of Microsoft Office (MS Word, Excel, and PowerPoint) preferred but not required.   

• Pays attention to detail  

• Enjoys communicating with the public, clients, staff, and management at all levels.  

• Able to work weekends, and evening hours   

For consideration, please submit resume and cover letter via E-mail with Remote Assistant in subject line or 

Fax to:  

  

newhire@dbicolumbus.com   

706-576-3683 (Fax)  

*NO PHONE CALLS PLEASE*  

Davis Broadcasting, Inc. of Columbus is an Equal Opportunity Employer.  


